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THE COMMUNITY
Located north of Dallas, Celina is one of the
fastest-growing cities in Texas. Its 76 square miles,
including 40 miles within the city limits, gives
Celina the second-largest geographical footprint
in North Texas’ rapidly-growing Collin County. The
city is situated among several regional corridors,
including the North Dallas and Sam Rayburn
tollways, as well as Preston Road, providing it
with geographic, economic, and demographic
advantages for growth and opportunity.
Celina’s Main Street lies at the heart of this thriving
community. The area is home to many local
businesses, restaurants, and boutiques. It also
serves as the backdrop for some of the City’s most
popular community events, including its signature
CajunFest. Among Celina’s 30+ public events are
Friday Night Farmer’s Market, Movies on the Square,
Beware on the Square, Christmas on the Square,
and Splash and Blast.
The current population is over 28,000, with an
estimated population of 380,000 anticipated at
build-out. The median income in Celina is $112,000,
and the average home value is $406,000. Nearby
medical facilities include Texas Health Prosper and
Baylor Scott & White Medical Center in McKinney.
Celina is served by two public school districts,
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Celina ISD and Prosper ISD. Both districts are rated
A++, the highest-ranking in the Texas public school
system. Private schools in the area include Grace
Covenant Academy, McKinney Christian Academy,
and Legacy Christian Academy. Opportunities
for higher education abound with several major
universities nearby, including the University of
North Texas and Collin College.
The city offers a variety of opportunities for outdoor
fun and recreation, including Old Celina Park,
Founders Station, and multiple hiking trails. Nearby
Little Elm Beach, a picture-perfect oasis on the
shores of Lake Lewisville, boasts all the amenities
for a day at the beach, even in land-locked North
Texas and golf enthusiasts enjoy the highly-rated
Bridges Golf Club.
While incorporated in 1907, Celina had long been
on the path for settlers migrating to Texas dating
back as far as the 1700s. By the mid-1880s, the town
boasted a church, which doubled as a school for a
time, as well as a general store, mill, cotton gin, and
a drugstore. With the arrival of the railroad in 1902,
the center of town was moved closer to the railroad
to take advantage of the economic opportunities
that only rail service could afford during those days.
Celina’s town square remains at that site today.

GOVERNANCE AND
ORGANIZATION
The City of Celina is a Home Rule City that
places governing of the City in the hands
of the Mayor and City Council who are
elected by the people of Celina to serve
three-year terms. Acting together, the
Mayor and City Council adopt all ordinances
and resolutions, determine the City’s
general goals and policies, and appoint a
City Manager to implement their decisions
and run the day-to-day operations.
The City of Celina FY 2021 approved fiscal
year budget is $76.5 million and the ad
valorem tax rate is $0.654 per $100 of
valuation.

ABOUT THE POSITION
The City of Celina’s Human Resources Director reports
directly to the Assistant City Manager and oversees
all aspects of the Human Resources Department. This
function includes compensation and benefits, policy
and procedure development, and benefit plan design
and negotiation of contracts. In addition, the Director
oversees employee recruitment and recognition,
wellness and safety programs, employee training
and development as well as dispute resolution and
disciplinary matters. Currently, the City employs a
full-time staff of 200 with a projected addition of
more than 50 staff positions in the coming months to
accommodate the City’s anticipated growth rate.
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IDEAL CANDIDATE
The ideal candidate must have the desire to work in a fast-growing
community and have the experience necessary to plan for and accommodate
organizational growth which must mirror the anticipated demand for services.
The desired candidate should not only reflect the attributes of a servant
leader but should also understand the significance of the opportunity to
shape the City of Celina through the development of an organization that
truly places the value of its people first. The desired Human Resources
Director should understand the importance of always having a finger on the
pulse of the City’s team and the ability to develop, manage, and maintain the
culture of a growing City.
Candidates should embody the City’s core values of Excellence, Community,
Integrity and Service. The City’s cultural model is based upon servant
leadership. In Celina, Life Connected is not just the City’s tag line, but a
way of life, how we relate with each other, and how it permeates our work
environment as well.
Qualifications for this position include:

•

A manager experienced with the development and facilitating of
organizational policies and procedures; capable of interpreting and
explaining those procedures and training City staff.

•

A knowledgeable professional who will continually review and update
policies and procedures regarding personnel and update the hiring and
onboarding processes for conformance to current federal, state, and local
regulations.

•

An objective third party with experience in conflict resolution who will
research, negotiate, and resolve sensitive, significant, and controversial
issues, inquiries, and complaints from both internal and external sources.

•

A detailed manager who will effectively oversee compensation and
benefits systems by conducting, coordinating, and completing all facets
of the administration of compensation and retirement programs, group
health and dental benefits, deferred compensation, and supplemental
benefits per federal and state statutes and regulations.

•

A forward thinker who will work with all City departments to identify and
arrange appropriate training and development to meet organizational
needs.

•

An effective coordinator who will oversee the overall employment
process from job posting and employment application process to
onboarding new hires by explaining compensation benefits and policies
and procedures. The employment process will also include offboarding
of employees leaving the City’s employment.

•

An efficient administrator who is responsible for maintaining all records of
the City including personnel, employment, medical and confidential
records per state and federal laws and regulations.

•

An engaged participant in the development and administration of the
Human Resource Department budget.
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EDUCATION AND EXPERIENCE
This position requires a bachelor’s degree in human resources management or a
related field from an accredited college or university. The selected candidate should
have a minimum of six years of Human Resources Generalist experience including
three years as a Human Resources Manager, Assistant Human Resources Director, or
Human Resources Director in a similarly-sized public-sector municipality. Certifications
through the Society of Human Resources Management (SHRM) and/or Human
Resources Certification Institute (HRCI) are preferred.
An equivalent combination of education and experience that meets the skills and
qualifications of the position may be considered.

COMPENSATION AND BENEFITS
The annual salary for this position is negotiable, dependent upon qualifications and
experience. The City offers a full range of benefits including health, dental, vision, and
life insurance, and long-term disability. The City participates in the Texas Municipal
Retirement System (TMRS) with a 7% employee contribution and a municipal matching
ratio of 2:1 along with an ICMA-RC 457 deferred compensation plan.
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APPLICATION PROCESS
Please apply online at: http://bit.ly/SGROpenRecruitments
For more information on this position contact:
Kevin Hugman, Senior Vice President
KevinHugman@GovernmentResource.com
940-257-8888
The City of Celina, Texas is an Equal Opportunity Employer and values diversity in its workforce. Applicants
selected as finalists will be subject to a comprehensive background check.

RESOURCES
City of Celina
celina-tx.gov
Human Resources Department
celina-tx.gov/1013/Human-Resources
Celina Economic Development Corporation
celinaedc.com
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SOCIAL MEDIA

